N (S

DISTANCE IN NURSERY

ND PRIMARY SCHOOLS /
C WITH YieiNeNela TEAA%

BXL IV

pril 2020



Installation of the application tec

Small tour of the teams application

Short visit of teams in mobile version

Find the team of your class

Create a new class feam

Add students to the new class feam

Add the parents in the new class team

Small four of your class team

Add orremove channels

Add or remove tabs in channels

Channel conversations in teams
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Giving an assignment

Managing homework

How students complete an assignment

Obijectives of the videoconference

Make a videoconference

Share your screen

Programming videoconferences

Follow the activity of the team, th€é students and the
students' activities

How to make a team dynamice




The European schools are offe
distance learning but which can help us to provide

This document is designed to help you understand how this tool can be usefu
use it with your students. It is therefore a document that is at the same time a technical tutorial but w
also proposes a pedagogical approach. Here and there you will find tips based on our recent
experience of teaching with this tool and marked with an

O YOULU

It is important to keep in mind that Teams is only a tool, that it is not going to replace you, that it is you
who keeps the hand and that it is your ideas, your pedagogy, thanks to this tool, that will allow your
students to progress and learn.

After the period of astonishment, in these new times of teaching, our response can also be new#xe gfe
challenged to succeed and it is our ability to adapt, our willingness to seek, to innovate, to shour
ideas, to also take advantage of this moment to move forward in our pedagogical approgch that will
allow us to implement this pedagogical confinuity.

The ICT feam of EEB4



PEDAGOGICAL OBJECTIVES OF THE USE OF TEAMS

1. Improving communication

TEAMS Prlmaryjl\!ursery 2. Pull together all
(distance learning) teaching resources

3. Energizing teaching (examples)

4. Manage homework and
marking

Not all of these objectives are to be achieved at the same time. You can start by focusing
on objectives 1 and 2 and then, depending on your needs, the evolutioh of your skills and
your desires, continue with the following objectives.



do an individual explanation
with one pupil to keep in touch, reassure, re-motivate

maintain emotional ties

one to one . L
checking on the progress of their child's
labor

with the parents give educational advice /
provide organizational advice /
1. Improving communication decrease isolation, reduce containment
discomfort
between children working together, helping each other

learn the rules of courtesy when writing on
a social network



make contact with several/all students
together

keep up the class dynamic

present the objectives of the day to the
students

address a learning point requiring the
teacher's help

if necessary, make a collective correction in
a small group

by videoconferencing
1. Improving communication show the contents of a word file,

powerpoint...
show a website, a video

make a synchronous presentation using a

by sharing the teacher’s screen virtual whiteboard or write to a word file

give control of the screen to a student

Taking control of a student's screen to
correct it

Allows the teacher to respond live or at a

. By chat or/and audio/video call
later time




Make available to parents and students the
work programme and the necessary files.

2. Pull together all

tea‘:hmg resources Provide various resources (videos,
websites...)




lt's motivating

Interest?
It's dynamic students see each other's answers
Chall " Mathemati Examole: Math Puzzl Here is a logical sequence of numbers: 5;
alienges n Mathematics ampie: iviath Fuzzie 15; 12; 48; 44... What is the next number?

demander des écrits courts avec des . .
: Example: Write a tautogram and post it
contraintes fortes

Participate in challenges Writing challenges Example: | dreamt that... | was flying like a

bird.

It's up to you to express your dream

Ask for writings that students will want to
read what others have written.

Maintaining cohesion, a group pleasure

Example: Make an origami, take a picture
of it and post it

3. Energizing teaching (examples) one TeamChallenge a day
valuing student work

Example: have the children draw for
#1drawing forl caregiver

Participate in civic activities Example: participate in an international
solidarity action #cavabienaller and give
hope by drawing a rainbow to be

displayed outside your house




3. Energizing teaching (examples)

Give students a task that requires voice or
video recording.

Demonstrate your presence by being
active online

the team is "alive", the students can listen
to each other

improves self-confidence: requires
overcoming one's emotions, fear of being
judged by others

example: asking students’ opinions on a

reading
Oral work

example: recording a poem

Have each student who sings recorded
(with a karaoke machine for example).

NN NN\

Working the musical skills
ask a student to play an instrument in front
of others by videoconference

Encouraging your students Put a comment to the completed task

Quickly answer questions in chat, or on call




4. Manage homework and

marking

Retrieve the requested homework

Correcting homework, possibly grading it

Giving online Form or Quiz assignments

students respond online

The students have an automatic correction
and their grade

The teacher obtains the results
automatically from all his students




PRESENTATION OF TEAMS: THE DIFFERENT VERSIONS

Teams is available as a web-based version Teams also exists in mobile version under

(in Office 365) and as a desktop application Android and 10 for smartphones and
for Windows and Mac. e

Office 365 -

Applications .

OneDrive

En
m Excel
N g

TEAM BRK 1718 M1GENFRC TEAM BRK 1718 M1L1FRC

OneNote

B\ SharePoint n- Teams i . .

m Class Notebook $ Sway
TEAM BRK 1819 M1GENFRC TEAM BRK 1819 M1L1FRC ‘

@& roms Y% Yammer & wing é:ml :
ndows Gentr )

Toutes les applications >

We advise you to install and use the Desktop
Application rather than the Web version
because it is more reliable.



INSTALLATION OF THE APPLICATION TEAMS

1. Log in to Office.com, enter your username and password, and .
click the TEAMS icon.

uth=2
L Rechercher

Bonsoir

. £ a
& i~ @ D §&

2. Then click on the button to install the application on your computer @
(bottom left). -

3. Now, when you want to access Teams, you click the Teams
application that appears on your desktop. 0

Microsoft Teams



SMALL TOUR OF THE TEAMS APPLICATION

g K The "Teams" tab contains all the
s Microsoft Teams ” e @ teams you are part of. When
G @ the name of a channel
Flux v == appears in bold, it means that
@ a e Je vous répond;parmaul’al-n;tan'..Ce s:ro;:?j SomeThing hos been pUbliShed
®: 5 sinié vobie publication Suggestions or modified in that channel.
Mat FrC > Le blog de |a classe . .
@Mat FrC You can find your private
Q@ ¢ "m—— o conversationsin the it Miciosoft Teams ¢ |
b ©  a aimé votre publication ”COﬂverSOﬂOﬂS" tab. 2 General
Mat FrC > Le blog de la classe Nursery
@Mat FrC rimar
a Calendrier Primary
@ \6 _+4 a:aimé votre 1 =H Eﬂ Aujourd’hui £ % mars 2020 - avril 2020
’ publication
Mat FrC > Le blog de la classe 30 31
@Mat FrC e Lundi Mardi
(}) Clrrerootnnaeragall.c. 22/ &
Y om a aimé votre publication
Mat FrC > Le blog de la classe CE,E@ 11h 00
IR apenase: g smg aihe - TOOLS - RESOURCES - EXAMPLES
- appe x e riL
(LAE-
12h 00 TR Mat FC
The "Activity" tab keeps you informed of Géndeal
fhe messages posted and "l like" The "calendar" tab displays your APEEE
mentions. meetings and allows you to organize Li‘ff;.w

videoconferences (see below).



SHORT VISIT OF TEAMS IN MOBILE VERSION

ull Orange B WiFi = 10:25

I . 10/11 = Q  Eauipes
Je vous réponds par mail ali... vV [T Matrre

o S | —
I (.. 20

Top

I (... 23710

Merci beaucoup Mme Vaness...
v Test class blog teams

@ I oo cénea

Class blog

Afficher toutes les équipes

——
O 8 % @ 6

Activité  Conversation Equipes Devoirs Réunions n EI W

<
Activité  Conversation Equipes Devoirs Réunions

You will find the same functions,
but the menu layouts are
different.



Microsoft Teams Recherchez ou tapez une
Equipes

Vos équipes

In the "Teams" tab you will find all the
teams you are part of and the teams of
the classes in which you teach.

If you are new to Teams during this distance learning period, we advise you not to usé the automatically
created Teams, which are humerous (one Team per subject). We advise you, for ecise of use, to use only
one Team, which you will have to create.



CREATE A NEW CLASS TEAM

R4 » 25" Rejoindre ou créer une équipe

1.In the "Teams" tab, click on
"Join or create a team" in the
upper right-hand corner.

Sélectionner un type d'équipe

& A

Classe Communauté de

Discussions, prajets de groupe et formation
devoirs .
" professionnelle (PLC)
Groupe de travail des
ens

3. A window opens asking you what type

of team you want to create. Select "class’.

Rejoindre ou créer une équipe

Créer une équipe Rejoindre une équipe a l'aide

I I d'un code
out le mol

Rassemblez t nonde, et au travail !

Entrez le code

p 5
team oom/poviD

81 membres | Publique

Team oomynow (D

Créer votre équip

Test Tutorial Teams

Description (facultative)

Créer une équipe & partir d'un modéle d'équipe existante

2.In the page that
opens, click on
"create a tfeam”

4. In the window th
opens, choose a
for your feam @
possibly writg
descriptio
The namg~of your team
shoulde in this form:
TEAMS + SCHOOL CODE +
YFAR & LANGUAGE.

or example: TEAMS VAR
PSENG



ADD STUDENTS TO THE NEW CLASS TEAM

Ajouter des contacts a Test Tutorial Teams

Etudiants  Enseignants
—

Ajouter des membres a Test Tutorial Teams

Etudiants  Enseignants

3. Then click on "add". When you have added all your
students, click "close".

If you need to

1. As soon as you have chosen a name for your team,
Teams offers you to add students or teachers to it.

Obtenir un lien vers I'équipe

e ——

Ajouter des membres & Test Tutorial Teams d d d STU.d e nTS Test Tutorial Teams »
Etudiants  Enseignants |OTer, C“Ck On @
. Gérer I'équipe
e the 3 dofs next Génera oo
@ " - TO The TeCIm = Ajouter un canal
name Ond Theﬂ » &Y Ajouter un membre
SeleCT ”Add = Quitter I'équipe
Me m ber” & Modifier I'équipe
. @
<

Gérer les balises

2. Type the first few letters of a student's name and you
will see contact suggestions appear. Select your
student from the suggested contacts.

Supprimer 'équipe

=




ADD THE PARENTS IN THE NEW CLASS TEAM

Ajouter des membres a P3 Test

Ftudiants

-@ahoo.f
9 Ajouter-@yahun.fr en tant qu'invité

Enseignants

Click on the
CUSTOMIZE YOUR icon of his
TEAM ICON team, then

click on the
sprocket
wheel.

P3 Test

eG4

Privé équipe

P3 Test

W : ©®

Général Publications Fichiers Bloc-notes de

If you wish to invite parents to your
Team, you can add their personal
address, and they will be added
as a guest. This allows them to
follow the Team.

Move the mouse
over his team's
icon then click on
the pencil and PT
choose (orload) a
new icon.

P3 Test -

P3 Test

Maedifier l'image de I'équipe



SMALL TOUR OF YOUR CLASS TEAM

To return to all your feams, click At the top, the different tabs of the channel you are in.

here.

M Général Publications Fichiers Bloc-notes de classe  Devoirs MNotes

< Toutes les équipes

On the left, the

different channels Test Tutorial Teams
of your team. Af — Bienvenue dans Test Tutorial Teams
CreOTIOﬂ, She hGS Choisissez par o commencer
only one, the
"general”
channel. )

Charger les supports de cours Rechercher de I'aide et des formations

Démarrer une conversation. Utilisez @ pour mentionner un contact.

b OB E & Q@R -

To send your

At the bottom, you can start a conversation, send
message

files, make a videoconference...



ADD OR REMOVE CHANNELS

To organise your team, you can create channels for different subjects or themes, e.g. Maths, Challenges,
Reading etc.

‘ '| Click Oﬂ .I.he .I.hree Créer un canal pour I'équipe « Test Tutorial Teams » 2' In The WindOW ThGT
: : e opens, choose a name
dots to the right of the e s, chifes e espces st autrsés for your channel.

Test Tutorial Teams

. team name and select
inéra Gérer I'équipe " "
’ I » §| Ajouter un canal Odd Chcnnel .

- Ajouter un membre

Quitter I'équipe
Modifier I'équipe | f SO I I I e
- - L N x
Obtenir un lien vers I'équipe C h O n n e | S P3LAE FRA L1 x learningapps.org
Gérer les balises
d O n O'I' Général 2 réponses de Elen et Sara
= i S Uin . < Répondre
Supprimer I'équipe 02. enseignement a distance &
appear, go

05. Orthographe

TO h | d d en 06. Grammaire _LAE'TeaCher) 2 detrk tefhichage sutomass

To delete or change [ channels . O «roooicnme
the name of a ereatons v cans and click 09:5pcit Q mus-mm 27/03 10:07
channel, click on the show. ° ;:d S
three dofts to the rlghT 12. DéfiTeam du jour
of the channel and
select the option you
want

S — ethan imparfait

Masquer

@

Gérer le canal

Ajouter des membres

03. Maths o Afficher 19,03 14:59

3 canaux masqués
]
t 03.1 Maths heure ’ TN =pagTngToko0

Obtenir I'adresse e-mail

Modifier canal 04. Lecture - Ecriture - poésie
e squelette

Reponds aux bonnes questions

Supprimer canal

<
=
7
]
®

Quitter le canal




ADD OR REMOVE TABS IN CHANNELS (1)

Adding tabs on a channel page allows you to highlight links to applications, documents, videos... so that they
are easily accessible by students.

03. Maths rPublications Fichiers Matific v~  Calcul@tice Mathador Solo  fractions nombres  Khan Academy Numéricards

Example : here in
maths, Matific links,

calcul@tice, matlfiC

Mathador...

Ajouter un onglet

Devoirs Bibliotheque de docu... ~

Intégrez vos applicatians et fichiers préférés dans des onglets en haut

Général Publications Fichiers Bloc-notes de classe Devoirs MNotes —+

Bibliothe

=} Renommer

I t

<« Répondre

de...
Po

éque Excel OneNote PDF Planificateur Polly
[ ] @ l;ﬁ' w
ol - - . - -
er Bl PowerPoint SharePoint Site web Stream Wiki Word

I Supprimer

To add a tab in a channel, click the + at the end of the
tabs at the top of the page. By vight-clicking, you
cadn rename or delete

the tabs afterwards.

A window opens to allow
you to choose the tab you
wish to add



ADD OR REMOVE TABS IN CHANNELS (2)

A
X programme semaine 3 du 30 mars.docx

Orthographe : 30 minutes

Lecture : 45 minutes

You can add an existing document
that will be tabbed.

You have the possibility to add a
tab to a video published on
Youtube or Stream.

Aproposde X
Stream

O Chaine @ Vidéo

YouTube

Rechercher ou coller un lien direct vers une vidéo Microsoft Stream

‘a 02. enseignementédistance Publications Fichiers Mot d'accueil programme semaine 3 v Ressources

Example of the tabbed
insertion of the work
program for the week.

. A propos de
Site web

MNom de I'onglet

Matific

URL*

https://www.matific.com/eu/fr/login-page/?next=/eu/fr/teachers/content/activit &)

Veillez & établir un lien uniquem ; commengant par https:// et dont le contenu est

fiable. Ainsi, votre équipe et vous préservez vatre sécurité.

Publier dans le canal sur cet onglet m

To add a website’as a tab, like Matific for
example, clickon the website icon, enter
the name of the website and paste its
address.



CHANNEL CONVERSATIONS IN TEAMS

To discuss with the whole class, ask questions, give tasks to do, send links to resources etc., use the Teams tab
and write your conversation at the bottom of the screen.

< - Recherchez au tapez une commande

% 12. DéfiTeam du jour Publications Fichiers  + ® Equipe 56 invités

o ok

P3LAE FRA e &« Répondre

Lauipes

Géneral .
| e veachen Hierosoo neodifie

= 02, enseigrerment & distande
03, Maths
s Mercredi 2 avril : Faire un origami

05, Orthagraphe

[ ]

0. Grammaire Faites un origami et postez une photo.
Sivous voulez des idées, https://papapositive frfactivite-origami-3-zites-pour-samuser-a-creer-des-oeuvres-en- papier
Romain a eu I'idée de prendre son origami avec un fond, ¢a donne une trés belle photo! Soyez créatifs, surprenez-mail

35 réponses de -..-u:-us_t 9 autres

071 DOM le squelette

R

08. LearningApps

ES o .
‘l;! Woici celui de Sara,..,

12, DéfiTeam du jour « Répondra

Cérmarrer une conversation. Utilisez @ pour menticnner un cantact
2 F

I.":"uﬂ.;:- k.-'a |:§:| [E] |§,| |::|::-1 [:I-_'—:: 'El‘- [+ ] ﬂ ~oc




CHANNEL CONVERSATIONS IN TEAMS(2)

The main activity in Teams is conversation. The conversations in Teams can be .

e CORNALI Manuel (LAE-Teacher) 0800 Modifié
c]

Mercredi 2 avril : Faire un origami

weneen RN (| AE-P2FRA) 10/02 20:04

. AﬂﬂOUﬂcemeﬂTS o Bonjour M= me suis connecté! (= . TGSkS _I_ho_l_
« Teacher-student e you assign
. et | AE-P3FRA) 19/ 4
dialogues S —E R R to your o
. Dialogues between o e s o students. *mE
students

ik (| AE-P3FRA) 10/
Ta =t tous |e monde J'espere que vous aller bien

To keep conversations clear and well-organized, we recommend that you do not allow students to create

conversations. They can only respond to a conversation or task. For conversations created by students, o
questions, you can keep the general channel.

U (LAE-P3FRA) 19/03 21:37
Bonsoir i c'=st W &

Mathématiques &

To do this, click on the
three dofts in front of

each channel and »
then click on Manage
Channel.

Motifications du canal N L o
Définir les préférences de modération de canal

Masquer

Gérer le canal And Then SeleCT
Ajouter des membres Channel Moderation

Obtenir I'adresse e-mail ”O ﬂ” Qui sont les modérateurs ?
.

Propriétaires d'équipe

Modération du cana

Activée

Modifier canal

Supprimer canal

23
=
=
&
(]
=

Quitter le canal




LAUNCH A CHANNEL CONVERSATION IN TEAMS(1)

bémarrer une conversation, Utilisez @ pour mentionner un contact,

Test Tutorial Teams

A 0O BB 3 9 @ @ e

Start typing your message in the text window. Click on the arrow to send the message.

Général

Mathématiques &

Click in the channel in which oy
you want to start a By clicking heré you D
eI EEE O can start a By clicking here you
videoconference can congratulate a
(see further). student with a badge.

By clicking here

you can dccess bémarrer une conversatiojl Utilisez il pour mentionner un contact.
to aricher
layout . ] ]
LY ¢ O W B S Qe

By.clicking here you can o’r’ro_ch By clicking here By clicking h Bymf/ﬂéking here you can
a file to your message (word file, you can insert y clic ng I'erE Tyou insert a link to a Youtube

pdf, audio file, video...). a smiley face. N © video

Stream video




ANSWER A CHANNEL CONVERSATION IN TEAMS

RN | AE-Teacher) 06:06 To reply Ina COHVGI’SOTIQH, fhe ) The same OpﬁOﬂS
Combien font 35+797 student (or you) must click on ‘ SR At-Teacher) 0606 (FSEIEEITRHIINI TS
°

N “ombi 3 ?
reply, and not write in Start Combien font 35+75: answer: attach a
Conversation. file, insert a smiley
face...

& Répondre

Répondre

bémarrer une conversation. Utilisez @ po

In the mobile application, you can record an audio
message by clicking on the microphoneicon.  This
essential function does not exist in the web and desktop

@ @ é @ A/ coe \QJ application versions.

ITaper un message

Students with written difficulties will find it easier to ask their question orally.Voice recordin
students’ oral skills.Voice recordings make the team dynamic. These recordings motivajé the students,
they love to listen to the recordings of their peers.The recordings are of course to be preferred in
kindergarten. Written messages can be written with the student's parents, in dictatioh to the aduilt.



You can

comment to the

student,

congratulate him

CHANNEL CONVERSATION OPTIONS IN TEAMS

As YOU move your mouse over a
student's answer, you will see a small
bar on the right. You can react to a
student's message, for example, by

make a

mercredi 08:00 Modifié

Mercredi 1er avril : C'est vous qui chantez!

or her by clicking L auvergnat (es strophes 3 et 4) congratulating them with a thumbs-up

on reply.

Enregistrez-vous avec le Karaoké pendant que vous chantez les strophes 3 et 4. O r O h e O r‘I‘
.
9 réponses de vous, [ NNGTNGEG - 4 autres
I o sss
w

| Enregistrer ce message

Medifier
Supprimer

=

N G E
27103 1618
- - 5t Marquer comme non lu
Q @Teams, voici la chare que Nous avons congue et que vous devez lire et suivre pour bien utiliser Teams. Lisez 13 attentivernent avec vos g 4 =

1 - . -
parents! Copier le lien

Partager dans Outlook

charte teams fr 3 final. pdf

Traduire
& Répondne

oy Lecteur immersif

A Désactiver les notifications

your editing,
to validate it,
click on the
tick

Autres actions

For a student with reading

difficulties, by clicking on
Immersive Reader, he or she If you wish to correct, modify or delete your ad,

can hear the message being click on the three dots on the bar (other opfions
read.



POST AN ANNOUNCEMENT (1)

To make a conversation more visible, you can change it into an announcement.

An announcement can be the program of the day for example.

S (LAE-Teacher) mercredi 08:14 Modifié

Mercredi 1er avril : programme

P3FRA Chers éléves, chers parents,

Une annonce peut éfre une tGche demandée aux éleves.
1 L] . r
J'al reve que...

P3FRA

VAl REVE QUE...

J'ai révé que je volais comme un oiseau.
Jai révé qu'il faisait toujours beau.

A toi d’exprimer un réve.

Réduire tout

RBENSRSS (LAE-P3FRA) 25/03 02:08 Modifié

Ae J'ai révé que j'étais un grand joueur de foot.




&3 Annonce

Toutle
B / US| w

— Tapez un titre
A ¢ © @ P

Ajouter un sous-titre

Tapez votre annonce, Tapez @ pour mentionner un contact.

To change the background image of the
banner, click on choose an illustration.

A ¢ @ W B d > @

| Suggestions

In the text of the announcement, use the @ sign to mention a specific -
person but also to mention the whole team and make sure that
members receive notification of this message. If you have added the
parents as guests of your team, they will receive an email if you mention

the team. Be careful not to mention too often! Click on the name of your
team as it appears.




PRIVATE CHATS AND CALLS

Microsoft Teams EA

. i ~ A Entrez un nom, une adresse e-mail, un groupe ou une balise
Conversation Récentes Contacts o

Récentes
G 0
U Brouilion Type the name of the person or group you want to communicate
with. If you write the names of several contacts in a row, you can
To start a private chat, in the " Chat " tab, give a name to the created group.

click on the new message icon.

LL°_ Conversation 2 de plus

Mom du groupe :

A D %

Saisissez un message

Al COBE B Q@ R -

Vous démarrez une nouvelle conversation

The message action bar is the same as for channel

To make an audio or video call, click on the conversafions.
phone or camera.




SHARE FILES(1)

You can share your work program and the necessary files. All team members have access to it and can add their
files.

In each channel,

you have a Files

'I'(]b, YOU hove < Toutes les équipes 02. enseignement a distance Publications Fichiers Mot d'ag

the choice to

share your folders

and filesin the 3Lt FRA

same channel or O Nomv Modie L

'I'O pUT your ﬂ | es in Général B0 “Docs divers Il'y a environ une h...
. 02. enseignement a distance

different N

ChGnnels. 03.1 Maths heure

04. Lecture - Ecriture - poésie

Here all the files are
grouped togetherin a
G e s el i e TR e e NellSfelalels) |egrning"
channel.

enseignement a distance

3. semaine 3 du 30 mars 27 mars

02. enseignementédistance Publications Fichiers Mot d'accuell programme se..|

2. semaine 2 du 23 mars 20 mars
+ Nouveau ~ T Charger @ Copier le lien | Télécharger @ OQuvrir dans SharePoint

1. semaine 1 du 16 mars 19 mars
05. Orthcrgraphe ' enseignement & distance > 1. semaine 1du 16 mars

06. Grammaire
manuels scannés 19 mars
Nom Modifie | Modifié par ~
07.1 DDM le squelette o ifi€ | ifié par

1. lundi 16 mars 19 mars

08. LearningApps i Story board pour capsules.pdf 19 mars

09. sport T 2 mardi 17 mars 19 mars

i . . enseignement & distance.docx 19 mars
10. 5e cultiver - ressources diverses
3. mercredi 18 mars 19 mars
11. Musique

eudi 19 9 mars
12, DéfiTeam du jour 4, jeudi 19 mars 19 mar:

5. vendredi 20 mars 19 mars

programme semaine 1 du 16 mars.pdf 19 mars

Entering the folder 1. week 1 of
March 16, we see an example of
file organization.

programme semaine 1 du 16 mars.docx 19 mars
I Programme_touslesdocs.pdf 19 mars

Tous les docs semaine 1.pdf 19 mars




SHARE FILES(2)

+ Nouveau » T Charger

o0 Daossier

¥ Document Word

Général Publications Fichiers Bloc-notes de classe Devoirs Notes

| Classeur Excel
o n . . )| Présentation PowerPoint
To upload files, first click on Files.

Bloc-notes OneMote

| Forms pour Excel

By clicking on "new" you can create a
document or a new folder.
+ Charger v & Copier le lien o [ ] jll;:nri::crlage-s Copier le lien 1
Fichiars Télecharger
Dossier Supprimer
Epingler en téte de liste

Renommer

By C”Cking on" QOuvrir dans SharePoint
upload" you can
upload files or folders. If you click on the 3 dots next to the name of a folder or file ydu can access the
possible actions for this item. For example, you can copy the link of this item and

paste it in a message to your feam members to get their attention.
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To give your
sfudents an
assignment,
go to the
Assignments
section.

Choisir une classe

Rechercher des classes

P3 Test

TEAM LAE 1718 P2ZARTFREE

Choose your class.

GIVE AN ASSIGNMENT (1)

The Assignment option means
that this is a classic
assignment..

Affectation

Affectation

Questionnaire Questionnaire

A partir d'un devoir existant

Créer

Click on create: you will Clicking on "Assjg
then have the choice directly open
between 3 options. distribution window.

A partir d'un devoir existant

Créer




GIVE AN ASSIGNMENT(2) : THE QUIZ OPTION

Questionnaire

A partir d'un devoir existant

EEE Forms

iMes formulaires} Par

1. Clicking on Forms takes you to the [ o
Forms OppllCOTlon YOU can |OC1d a form H Ajoutez les guestionnaires que vous avez créés dans

Microsoft Forms & votre activité.

2. Click on

New Form.
that you have already created or you

can create a form now.To create @ Rechercher ' Q
questionnaire, click on "New Form". You
will be redirected to Forms.

=]

=

+
Nouveau formulaire

Choisissez un formulaire : + Nouveau formulaire

- Evaluation de I'apprentissage a distance
23 mars 2020

=]

Nouveau questionnaire

Infos pour planifier les activités a distance
17 mars 2020

Questions

Formulaires

A_ioutez‘ les que.zti.ohr?aires que vous avez créés dans Microsoft
4 . GO b O C k -I-O TeO mS Forms 3 votre activité.
and start creating a form Rechercher

again and choose the
one you just created.

quizz 1

3. Create your form,
it registers itself.
Close Formes.

Choisissez un formulaire : + Nouveau formulaire

Questionnaire sans titre
Aujourd'hui

quizz 1
Aujourd'hui




GIVE AN ASSIGNMENT (3)

Whichever option you choose to create your assignment, you will then be taken to the assignment distribution
page..

Nouveau devoir Ignorer Enregistrer

Give a fitle and instructions for your
assignment.When you are finished,
click Assign.

Titre (obligatoire)
Entrez un titre

0 Ajouter une catégorie

Instructions

Entrer des instruction:
(’J Ajouter des ressources
Points

Aucun point
@ Ajouter un baréme

Attribuer a

Team @ 1920 m2cen@l 0y Tous les étudiants

Date d'échéance Heure d'échéance
jeu., 2 avr. 2020 23:59

Le devoir sera publié immédiatement et les remises tardives seront autorisées. Modifier

You can decide who to give this assignment to (the whole class or part of it). Finally, you mus
give a due date and tfime for the assignment to be handed in. By default, the option "Allow tate
submissions" is enabled but you can change it.



GIVE AN ASSIGNMENT(4)

OneDrive OneDrive

MNouveau devoir . Australie ppt.pptx

Bloc-notes pour la classe ~ EI

Les éléves meodifient leur propre copie

Titre (obligatoire) Lien

. Expose napoleon in russia.docx

Les éléves meodifient leur propre copie

Nouwveau fichier
Entrez un titre
MakeCode

¢ Ajouter une catégorie

Instructions %83 Equipes

The default edit option means that
each student willreceive the
document (word for example) and
will be able to write in it. You will
then be able to view the
assignments of all students.

Entrer des instruction:

L':: Ajouter des ressources «

You can aftach one or more
files fo your assignment (a
sheet to fill in for example). To
do this, click Add Resources.

Charger a partir de cet
appareil

You can insert a file from your
OneDrive or browse for it on your
hard drive.



MANAGING ASSIGNMENTS(1)

Avenir 7

7 Brouilions When you click Assigned, you will
- Arbuge (D see the assignments assigned, the
fest 1/14 remis students who handed in the
Fehance demain 2359 assignments and the students who
N did not hand in the assignments.

Créer

A noter (14)  Notés (0) Recherchez parmi les &t... Q_
Etat v Commentaires f10

@ Mon remis

@ Mon remis

@ Mon remis CISSIgﬂmeﬂT W|ThT IﬂdICCITIOﬂ
handed in or nagt handed in.

Mon remis

Remis




MANAGING e
ASSIGNMENTS(2

2. When

. you have
E&. Accessibility Mode E[a Immersive Reader # Edit Document ~ HE:;! Print a| BEEmRERElEninGrs ox | SN
finished
B° Australie ppt.pptx -
correcting
1 1 Commentaires
Afficher I'historiqu 3' By ClICklng On i1 he 2 d Gn
)5 - = o 2 .
On the seventh of July 1807 Napoleon and the Russian emperor, Alexander, § ) Th e CI rrOW, yo U Iri::;: pereRiEEE S eE OSS' g ﬂ me
signed an alliance. Russia acceded to the continental blockade. Alexander e | . _I_ h f .I. d .I.
Promised to go to war against the United Kingdom if it did not negotiate peace T can swiic rom N ’ O NO
. . . _ 3" Australie ppt.pptx ot .
before the first of November. But, in 1810, Alexander broke the continental one Oss|gnmen1' forge‘l‘ to
blockade, which led to the Franco-Russian war and the Russian campaign. Commentaies .
Are you sure about that? » Son travai TO CInOTheI’ Vel’y C“Ck
easily. Return.

/10

In the spring of 1812, Napoleon assembled an army of 600,000 men; half of -
. . Retourner

whom came from the vassal countries (Poland, all German kingdom, Italy,

Swiss, Dutch, Croat, Spanish and Portuguese). The Russians called it the army of

the twenty nations. Napoleon tries to surround the two Russian armies but

fails.

test 7

1. When you click on a student's name, Feeance deman 2359
you have access to his or her work. You &Pt P Find rroter ) rere 1
can make a comment. If you have asked Edit in Desktop App |

. . . - - - - - Nom »
for an editable file (such as a word file), s e Tl functionaliy of Micreset
you can directly write to it by clicking on . © wem—
i .. Edit in Browser
Edit Document and Edit in Browser. You Make quick changes right here using

can add comments at different placesin Word.

the document, highlight, correct etc.

4. The assignmentis

now in the Graded
] tab.




HOW STUDENTS COMPLETE AN ASSIGNMENT

STUd.enTS Assignments 1571
receive dn

: test 7
Assignment
and click on Jueserd
|1' View assignment

« Répondre

They can click on Add a job if they are
directly rendering a file (a photo of their
work for example) or click on the colon
and Open in Word Online if they need
to fillin a word file. Then, don't forget to
click Hand in.

Général Publications Fichiers Bloc-notes de classe Devoirs Notes

A venir

N/ Attribuée (2)

devoir 5ppt
Echéance :2 avril 2020 23:59

test 7
Echéance demain & 23:59

> Terminée

< Précédent

Points

test 7 Aucun point
Echéance demain a 23:59

Instructions

Aucun
Mon travail
oo

test 7.docx

—+ Ajouter un travail &5 Ouvrir dans Teams
i@ Ouvrir dans Word
Ouvrir dans Word Online

L Télécharger

In the Assignments
tab of the General
channel, they can
also access their
assignments.,

1



« make a collective correctic

During this videoconference, you may need to share your screen with the stude
« show the contents of a word file, PowerPoint..., the program of the day for example...
« show a website, a video

« make a synchronous presentation using a virtual board or write to a word file
« give control of the screen to a student to do an exercise or manipulation

« Taking conftrol of a student's screen to correct it



Conversation \‘:/;M
A
w
Equipes

P3LAE FRA

Général

videoconference to

02. enseignement a distance
Il 03. Maths

\ 03.1 Maths heure

Anneis

In the publication bar, click on the camera
below the space to start a new conversation. In the window that

opens, choose "join
now" to start a
videoconference

Voulez-vous ajouter un sujet ?

immediately.

Rejoindre maintenant

[ Désactivé m Planifier une réunion

e/ ——



MAKE A VIDEOCONFERENCE (2)

1. You must tell your students to go to the appropriate
channel and click join. Be careful, they do not receive a

call. A small camera indicates that a meetingis in progress.

P3 Test

' Répondre

La réunion est terminée 1min 5 s

' Répondre

52 Scl FRC

Général

Derniére lecture

TEAM LAE 1819 S1ARTI

aréunion a commence

Général Rejoindre

TEAM LAE 1920 SZARTG =

< Répondre

Réunion dans le canal Général
@ Microsoft Teams vidéo

3. They will then
receive a call.

2. If students do not log
in, you can invite them
to log in by clicking on
the colon to the right of
theirname and then Q FAE-TEEWEFJ
click on Ask to join or by

writing their name in
Invite someone..

Participants ‘

Inviter guelgu'un

- Participants actuels 3 la réunion (1)

+ Suggestions (2)

o T 2c-sarro)
°

. L
ﬁ__ - < Demander & rejoindre
-

Participants

When a student
participates, you can
disable his or her
microphone, or designate
him or her as a participant
if you don't want them to
be able to "play" with other
people's microphones.

Inviter quelgu'un

Participants actuels a la réunion (2)

I (. A-Teacher)

Organisateur

.b I - s2FRD)

},  Désactiver le micro du ...
2 Epingler

o= Supprimer un participant

{ Désigner comme partici...



Participants

acher)

(LAE-S4FRC)

(LAE-S2FRD)

Enable / disable video,

sound

This is the video
conferencing
conftrol bar 00:41 W4

Enable chat

See students in
attfendance

It is important to enforce rules in order to have possible communication, especially'with large

groups. Turn off the microphones and tell students to request to speak by sqyi:;/I%j name, for
example, "Nora, can | speak? ». For older students, ask them to ask a question’in the chat

room.



[ [

() Inclure l'audic systéme

What is ¢
shared
appears - ¢ Toutes les équipes
surrounded
by ared
frame. ' PT If you want students to hear what appe
your screen (the sound of a video, fo
example), you must click Include S

Bureau Fenétre PowerPoint

ann? 1 Microsoft Teams Enseigner a distance en ...  Outil Capture d'écran Microscft Teams pour les...  Enseignera d

"

m Audio.

You can show your Team to explain how it works, or to show challenges in cldss, show and
congratulate a student for their work...



En présentation... Donner le contrdle [z Arréter la présentation

Sy r el AILE (LAE-S52FRD)

To give control to a student, click on give control and choose the
stfudent's name.

This allows the student to work on your computer. For
43+25=68 |, example, they can answer questions, interact on a
word file or SmartNotebook. The person in control
appears with his or her avatar. This function can be

N very interesting for individual help, for example.

In SmartNotebook the student can
move words, underline efc...Sampl
Exercise: Put the words back in t
right order.

mignon.
chat |¢

est




Réunion dans « Général » 1%02

| Arréter la présentation

Demander le contrdle

When sharing a screen, you also
careful not to write at the same timel

Parcourir Tableau blanc

| A | a [

Enscigner d distance en ... rendre un devoir dans Te..  Comment récupérer les p... DevoirsDulourpptx Tableau blanc collaboratif A

Arréter la présentation



SCHEDULING VIDEOCONFERENCES(1)

In the "calendar” tab, click on "New meeting".

Calendrier D Rejoindre maintenant <+ Nouvelle réunion .

(] Avjourdhui € > avril 2020

06 08

Lundi

[E-] Semaine de travail

10

Mercredi Vendredi

For scheduled videoconferences, give the meeting a title, set a time (day and hour), and add a channel in the
channel field. A video conference publication will appear on the channel. Then click "Send".

Nouvelle réunion Détails  Assistant de planification Fermer

Fuseau horaire: (UTC+01:00) Bruxelles, Copenhague, Madrid, Paris v~

rencontre «

Ajoutez des participants dont la présence est obligatoire + Présence facultative

2 avr. 2020 « 00:30 w o —» 2awr. 2020 : ~ 30m @ Journée entiére Q .|‘E'|. plﬂnlﬁé‘ une ré'Ur'IiC'ﬂ

Me se répéte pas

rencontre
B Test Tutorial Teams > Général « ﬂ jeudi 2 avril 2020 @ 00:30
Ajoutez une position ! REPUHdI’E

B 7 U & v A m Paragraphe ~ T,

Saisir les informations de cette nouvelle réunion




SCHEDULING VIDEOCONFERENCES(2)

1. If you don't want students to be able to play with

each other's (and your own) mics or remove students Calendier 3. To access the meeting
from the meeting, click on the meeting (in purple), then 0 Ajoudhi ¢ > mmiz020 v o.n the day, go to

click on the meeting options. 06 calendar o'nd click on

join.

(Aucun Objet) Conversation  Détails Assistant de planification Motes de la réunion  Tableau blanc

% Annuler la réunion Fuseau horaire: (UTC+01:00) Bruxelles, Copenhague, Madrid, Paris Options de la réunion

& hi outez un titre ) /
2. Teams opens A @i

web page for

Ophons Ond yOU Réunion non planifiée

Wi” hove TO < Teacher)

choose "Me only"
in "Who can
presente

Options de la réunion

Qui peut éviter la salle d'attente ?

Qui peut présenter ?




MONITOR THE ACTIVITY OF THE TEAM, THE
STUDENTS AND THE STUDENTS' ACTIVITIES

You can from time to time see if your Team is active, and monitor the activity of your students, this allows you to
spot if a student is not very active and try to re-moftivate him for example.

To frack a student's activity, go to Chat, click on a student's name or start a new chat with that sfudent's name,
and click on the Activity tab.

a .
e Conversation Recentes Contacts BE.-:-. _ -(LAE- P... Conversation Fichiers Activité -

Conversation



HOW TO MAKE A DYNAMIC TEAM?(1)

Point n°3 of the mind map includes some ideas to make your team dynamic.Here are some examples:

Mercredi 2 avril : Faire un origami Lund: 31 mars

Faites un origami et postez une photo.
S5i vous voulez des idées, https://papapositive.fr/activite-origami-5-sites-pour-samuser-a-creer-des-oeuvres-en-papier/ Le bricolage du jour - créer un animal a partir d’une boite d’ceufs vide
Romain a eu l'idée de prendre son origami avec un fond, ¢a donne une trés belle photo!l Soyez créatifs, surprensz-moil Quelques idées :

Réduire tout
0 I (( Ac-P3FRA) 020

gl

J'ai créé un papillon §@ et un lapin

Lundi 30 mars : C'est vous qui chantez!

L'auvergnat (2 premiéres strophes)
Enregistrez-vous avec le Karaoké pendant que vous chantez les deux premiéres strophes.

Réduire tout

P —
L
O




HOW TO MAKE A DYNAMIC TEAM?(2)

J'ai reve que... m

P3FRA

JAI REVE QUE...

Jai révé que je volais comme un oiseau.
Jai révé qu’il faisait toujours beau.

Le rébus:

A toi d’exprimer un réve.

Réduire tout

5 I - r:rre 2502 0908 Modifie

Ao J'ai révé que j'étais un grand joueur de foot.

Enigme du vendredi 3 avril

Lo Doslanger @ipate 9o ) plagees owats compibont plet culle O M GO +ealiner & Hant @ posr AAAgee Tun # 2 beccle de
Faaate. U0 200 1 0 20000 ) N 00, COmBAOA At ToADS § Bl & el 7 S 000, COMBMA i manged = d doees |

SN el L Rl e

.—w»w

# ondenger » T1E omy ot 4 s Faut 56 onuds pour (nne les fare 11886042 Ml ¢ i resie &2 cevhy

Participation

Riddles,
rebuses

#1dessinpourlsoignant

SAMEDI 28 Mars M= 4D
Joyeux anm_\_/ersalre-

Hanv |

NSNS

Celebrate /
/

birthdays

R

p (LR

av_' |

!
)

En piéce jointe le calendrier du jour et |a surprise d'anniversaire 2
A tout a I'heure en direct live &



More informatio

@ \_



